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POLICY 

The following holidays are recognized during the fiscal year for full-time classified employees and the President: 
1) Independence Day 
2) Labor Day 
3) Thanksgiving Day 
4) Christmas Day 
5) New Year's Day 
6) Good Friday 
7) Memorial Day 
8) The working days between Christmas and New Year's Day 

 
When a recognized holiday falls on a Thursday, the succeeding Friday will be recognized as a holiday.  When a 
recognized holiday falls on a Tuesday, the preceding Monday will be recognized as a holiday. 
 
When a paid holiday falls on a Saturday, the previous Friday is recognized as a holiday.  When a paid holiday falls on 
a Sunday, the following Monday is recognized as a holiday. 
 
At the discretion of the President/or designee, an employee may be required to work on a designated holiday.  Contract 
(exempt) employees required to work on a designated holiday will not be compensated beyond the individual’s regular 
pay.  Hourly (non-exempt) employees will be compensated for work performed on a designated holiday as substitute 
time off or pay at the rate of two times regular rate for actual hours worked. 
 
DEFINITIONS 

N/A 

 

APPLICABILITY 

N/A 
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