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Leave: Employee Responsibility 

Policy Number: 425.1075.14 
 
 

POLICY 

Leaves are to be used for the intended purpose as defined by the related leave policy.  Employees are expected to 
conserve and manage the use of leave in such a way as to be prepared to deal with personal needs, family emergencies, 
and lengthy illnesses without exceeding accrued leave. 
 
DEFINITIONS 

N/A 

APPLICABILITY 

N/A 
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