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POLICY 

The minutes of each regular meeting, special meeting, or emergency meeting shall be duly recorded, according to state 
law. 
 
The typed minutes of each meeting will be considered, corrected, and approved at the next regular meeting of the 
Board.  Such action may be taken at an intervening special meeting as the Board may determine. 
 
The minutes shall be inspected and signed by the Chairperson and Secretary of the Board after correction and approval 
and shall be kept as a public record in the official files of the Board in the Secretary's office. 
 
DEFINITIONS 

N/A 

APPLICABILITY 

N/A 

Adoption Date:  1979 
Revision Date (and Board of Governors’ Minutes Item Number): 
Prior Policy/Procedure Number: 
Schedule for Review: 
Divisions/Department Responsible for Review and Update: 
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