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Withdrawal of Materials
Policy Number: 620.0500.90

POLICY

Materials which are outdated, misleading in content, irrelevant, or damaged must be removed on a timely basis for the
collection as a whole to remain vital. The following criteria are used to determine the usability of each item:

1)
2)
3)
4)
5)
6)
7)
8)

physical condition;

history of circulation;

inclusion in standard bibliographies;

content;

currency of information;

copyright date;

contribution to the strength of the collection; and
number of available copies.

Faculty will be asked to evaluate items, in their academic area, which are being considered for withdrawal. Discarded
materials will be offered to College employees, students, and the general public. Materials may be offered to other
agencies as it is appropriate. Occasionally, large sets of materials such as encyclopedias may be sold and the generated
funds used to purchase replacement materials.

DEFINITIONS

N/A

APPLICABILITY

N/A
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